


 Generate sales leads by researching prospective companies to find the right person to contact
 Support the Sales Director and Sales Manager in client servicing leading up to the tournament, including

distribution of ticket packages, designing and distributing the client orientation package

NOTE: The requirements of this position can be physically demanding and will necessitate the hours of work to vary and 
be irregular, and ultimately be the hours required to meet the objectives of your employment. Occasional weekends, 
early morning and late night work will be necessary. 

Qualifications: 
 Social media savvy, with a knowledge of trends across various platforms (Facebook, Twitter, Instagram, LinkedIn)
 Excellent creative writing abilities, with a knack for clever text/copy
 An eye for creativity and detail, with basic proficiency in graphic design programs considered an asset
 Generally interested in professional sports and community events
 Willingness to attend networking events and enthusiastically engage other attendees
 Ability to work effectively independently and in a team setting
 Self-motivated team player willing to jump in and help with other tasks when needed
 Strong interpersonal abilities, including excellent verbal and written customer service skills
 Excellent organizational skills and ability to manage multiple priorities under time restrictions
 Experience in event planning, with an eye for detail and ability to problem-solve on the fly

Requirements: 
 Current post-secondary student (Business, Marketing, Public Relations, Communications, or Sport Management

degrees are considered an asset) 
 Advanced skills in PowerPoint, Word, Excel (Office Suite)
 Willingness to work nights, weekends, and holidays as required
 Must be available August 25 – September 4, 2017

HOURS: Hours during May – June are expected to be 35 hours / week 
Hours to increase in July through end of tournament – Anticipate 40+ hours / week 

* From August 21 – September 3 please anticipate 70 – 80 hours/week

DEADLINE: March 3, 2017 by 11:59 PM MT 

Please place in the subject line “Application – Sales and Marketing Assistant”. Send us your cover 
letter, resume, and a PDF with five different samples of writing that you are proud of (any word 
count, any context) to info@shawcharityclassic.com. We want to see what you’ve got.  

Bruno Event Team thanks all applicants but will contact only those who will be selected for an interview. No phone calls please. 

Contact Information:  
Shaw Charity Classic 
255 5 Ave SW, 1700 Bow Valley Square III, 
Calgary, AB T2P 3G6 
(587) 293-4653 

info@shawcharityclassic.com 
Twitter/Instagram: @ShawClassic 
Facebook: Shaw Charity Classic 
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